
UNEP/GEF Crop Wild Relatives (CWR) Project

CONTACT DESCRIPTORS
This descriptor list is part of a set of CWR descriptor lists that were developed and used within the framework of the UNEP/GEF funded project “In situ conservation of crop wild relatives through enhanced information management and field application” (2004 – 2010). All national and international project partners (Armenia, Bolivia, Madagascar, Sri Lanka, Uzbekistan, BLE – Germany, Bioversity International, FAO, IUCN, UNEP/WCMC) and several external experts collaborated in the development of these lists.
The descriptors structure is hierarchical, in the same manner as an XML document: this should provide the basis for data exchange and an indication on the data structure.

There are two main groups of descriptors: Population, Accession and Specimen represent the main units that the Crop Wild Relatives project deals with. Accession describes an accession stored in a gene bank, Specimen describes a herbarium specimen and Population describes a population monitored in the field.

The other group of descriptors, Taxon, Site, Contact and Resource, represent both stand-alone categories and components used by Accession, Specimen and Population. This group of descriptors represents an entry point into the Crop Wild Relatives data from the species standpoint in the case of Taxon, location standpoint in the case of Site, institute or individual standpoint for Contact and external resources standpoint for Resource. These descriptors are also used by the first descriptor group to record species, location, contact and resource information.
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A Contact should describe a person or institute, this block of descriptors is used whenever one needs to record an actor or contact reference. 

Besides name and contact information, this category also features fields that are useful to select expert resources, like an institute or professionals. 
Besides being a necessary component of the Population, Accession and Specimen main units, contact information can be used as a stand alone category that provides an entry point to crop wild relatives in an institution or person perspective.
Conventions

The layout of the descriptors is hierarchical, and looks like this:

A
Variable – Label
This is a container.

B
Variable - Label
This is a container
B1
Variable - Label
This is a data element.
B2
* Variable - Label
This is a required data element.
B3
# Variable - Label
This is one of the required data elements.
B
Variable - Label
This refers to a container described in another part of the document.
(see B)

The conventions used are:

· Bold/italic names refer to the tentative variable name that the descriptor would have in a schema.

· Bold text refers to the label of the descriptor.

· In normal text we have the description of the descriptor.

· Descriptors that are not primitive data elements are in this color.

· Descriptors that are not fully expanded and that refer to other sections of the document have their variable name and label in this color. Note that these are not primitive data elements.

· Descriptors that are primitive data elements are in this color.

· A (∞) sign between the variable name and the label indicates that the block can be repeated, in all other cases the (-) sign is used, indicating that there can be only one entry.

· A (*) sign before the variable name indicates that the descriptor is required.

· A (#) sign before the variable name indicates that at least one of the descriptors with this symbol is required.

· (Core) following a descriptor label indicates that the descriptor is one of the core descriptors.

Drawings and schemas have the following legend:
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The PDF documents contain annexes, which are support documents and links to web sites. A link to an annex within the text will be represented as a [image: image2.png]


 paperclip, by double-clicking on this symbol the attached document will be opened. A link to a web site will be represented as a [image: image3.png](Standard ISO 3166-1).



 dotted rectangle, click on it to open the web page.
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D. Contact
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D
Contact – Institute or person
Information regarding a person or institute.

D1
* Category – Contact category
This field indicates whether the contact is an institute or an individual.
1
Individual – A person.

2
Institution – An institute.

D2
Institute – Institute information
Institute information.

D21
* Type – Institute type
10
International

20
Governmental

30
NGO

40
Autonomous

50
UN

60
CGIAR

99 
Other (Specify in the “Remarks” field)
D22
Remarks – Institute type remarks
This field is used to elaborate on Type with value 99 (=Other) or to add further information.

D23
* Name – Institute name
The name of the institute or organisation.

D24
InstituteCode – Institute code (Core)
If the Contact category is 1, individual, this descriptor can be used to record the institute to which the person belongs. If the Contact category is 2, the corresponding official institute code of the institution should be indicated here, if available. 

D241
* Code – Institute code
Institute code.

D242
* Standard – Institute code standard
Indicate to which standard the code belongs to.

1
FAO institute code, the current set of Institute Codes is available from the FAO website (see Annex 6).

2
Index Herbarium.

99
Other (specify in the "Remarks" field).
D243
Remarks – Institute code remarks
This field is used to elaborate on Standard with value 99 (= Other) or to add further information.

D3
Person – Person 
Person information.

D31
* Name – Person name
Person name.

D311
* Name - Name
D312
* Surname – Person surname
Surname of the person.
D32
Title – Title and expertise
This should describe the current title of a person and the subject and area of expertise.

D321
* Title – Title
Title of the person.

1
Miss
2
Mister

3
Doctor
4
Professor

99
Other (specify in the “Remarks” field)
D322
Expertise – Area of expertise
Subject or area of expertise.

1
Plant science

2
Land resources

3
Environmental sciences

4
Earth sciences

5
Biotechnology

6
Socio-economics

7
Food science & nutrition

99
Other (specify in the “Remarks” field)
D323
Remarks – Title and expertise remarks
This field is used to elaborate on title or expertise with value 99 (= Other) or to add further information.

D33
Position – Person position information
This should describe the position of a person.

D331
* Position – Position level
Position level of the person.

10
Managerial

11
Director

12
Deputy Director

13
Research manager

14
Project coordinator

15
Staff member

20
Scientific

21
Professor

22
Researcher

23
Associate

24
Assistant

25
Project member

30
Intermediary

31
Lecturer

32
Trainer

33
Extensionist

34
Mediator

35
Facilitator

36
Consultant

99
Other (specify in the “Remarks” field)
D332
Remarks – Position remarks
This field is used to elaborate on position with value 99 (= Other) or to add further information.

D4
Address – Contact address information
Information necessary to communicate with the person or institute. Note that in the case of institutes having an FAO code this information could be taken from that source.

D41
Country – Country
Country in which the person or institution resides, use the 3-letter ISO code (Standard ISO 3166-1).

D42
Address – Address
Address of person or institution.
D521
City - City
D522
Street_PoB – Street PoB
D523
ZipCode – Zip Code
D43
Telephone – Telephone number
Telephone number of the person or institution.

D54
Fax – Fax number
E-mail address of person or institution 
D45
Email – E-mail
E-mail address of person or institution.

D46
URL – Web page address
Internet address of institute’s or person’s website.
D47
Focalpoint ∞ Focal point name
Primary contact names within an institute.

D5
Remarks – General remarks
Contact remarks.

Annexes

Annex 6:
FAO Institute Codes
http://apps3.fao.org/wiews/
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